
Appendix 1 
 
 
CREATING CHRONOLOGIES WITH LIQUID LOGIC 
 
Case Notes for Chronologies 
 
When adding case notes that are to be used within a Chronology keep the reason 
for contact section specific to the event this is the part that will be viewed within the 
Chronology so keep it brief and ensure that the actual details of the event is 
recorded within the detailed notes section. 

Date:    Enter the date of the event you are adding as a case  
    note.  

Type of Contact:  Select the appropriate type from the pick list 

Significant Event:  When recording case notes that will form part of your 
     Chronology you should mark it as a significant 
event this     will make it easy to identify when selecting events 
to be     added from the History tab to the Chronology.  

Reason For Contact:  This is to be kept brief for example Case Management 
    Discussion held - Decision to seek Legal Orders.  

Detailed Notes:  The more specific details around this discussion should 
    be recorded in this section. 
 
Adding items to the Chronology 
 
Information that is electronically recorded in Protocol for an individual will be 
automatically listed within the History tab. 
 
Items can be added from the History tab into the Chronology tab, allowing the user 
to build a relevant chronological view.  On the History tab, each line of event 
information will have an add option on the right under the Chronology heading. 
 
From the History tab, click Add next to the item you wish to add to the Chronology.  
The added item(s) will be copied to the Chronology tab. 
 
 

 
 
 



The History tab will only contain information generated from recordings on Protocol.  
There may be historical information that you are aware of and want to add to the 
Chronology.  To do this click on Add New Chronology Item 
 

 
 
Date:  Enter the date of the event 

Category: Enter the name of the Agency involved  

Type:  Enter the Significant Event type 

Details: Enter very brief details of the event 
 
This will now be included in your Chronology. 
 
Once you have completed the Chronology click on the Archive button next to Add 
Current Chronology to Archive and enter relevant comments, for example - 
Chronology for Legal Meeting 10-10-2011.  
 
Archived Chronologies can be retrieved by clicking on the Retrieve Archived 
Chronologies button.  
 
NB If a Chronology is not archived then it will be deleted if another 
 Chronology is created.  
  
 Archived Chronologies can only be restored if there is not another 
 Chronology in the process of being completed. Once the draft 
 Chronology is archived then the link to restore the archived 
 Chronology will be active. 
 
To print of the Chronology select the link to print. 
 


